Menu Setup

Menu Setup Definitions

Anorder entry M enu Page consists of 9 selection buttons. Each selection button can be
configured asa menu itemor alink to a sub-menu page. When a Menu Item Button is
clicked, that item is added to the order. When youclick a menu selection button that is
configured as aLink to a Sub-Menu, the menu selection buttons instantly change to the
new M enu Page of menu selection buttons.
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When aMenu Item key is selected the Item is added to the order (left side of screen).

Each menu item can have Options and Modifiers.
Options

Options are a list of things that can be added to the menu item. When adding an item to
the order, multiple options may be chosen.

Each Option Key can be configured as a standard option so when the Option Selection
screen isfirst opened the standard options will be automatically selected. Standard
options can be deselected with a click (or touched).

When an Option is selected the key color is green. Options that are not selected, the key
color isred.

Options instantly toggle when the Option Key is clicked (or touched).

It is not required that any of the available options be chosen.

Each option can also have a cost that increases the price of theitem. The cost can vary
among as each option hasits own cost. Y ou can aso designate that a number of the

options may come at no additional cost. You can also designate whether the lowest or
highest cost items are free.
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Sample Option Screen
Modifiers

Modifiers differ from options in that only one Modifier choice may be selected and one
choice must be selected.

Each Modifier Key can be configured as a standard option so when the Option Selection
screen is first opened the standard Modifiers will be automatically selected. Standard
Modifiers can be deselected with a click (or touched).

When a Modifier is selected the key color is green. Modifiers that are not selected, the
key color isred.

The Modifier choice instantly toggles to selected when the Modifier Key is clicked (or
touched) and the standard (or previously selected) Modifier is deselected.
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Sample Modifier Selection Screen



Organizing the Menu Structure

Before entering your menu into the software it requires some planning. The larger the
menu the more thought it will require.

Y ou should first organize all items into main menu categories.
Example Main Menu Categories

Beverages
Appetizers
Soups
Salads
Sandwiches
Burgers
Entrées
Side Dishes
Desserts

If you have more than 9 main categories you must combine categories until you have 9 or
less main categories. For example if you have main categories of Soft Drinks and Beer,
you can combine these 2 into a single main category of Beverages. Y ou then define the
Beverages key asaLink to a Sub-Menu. Then define Soft Drinks and Beer in the Sub
Menu Page for Beverages.

If more than 9 items fall under a Category or Sub-Category you must divide the items
into additional Sub-Categories. Another approach isto combine multiple itemsin to a
single item and use the Options or Modifiers to distinguish the items. For example if you
have Hamburger and Cheese Burger you can combine them into a single Burger item and
add cheese as an Option or Modifier to make a Cheese Burger. The difference in price
will be taken care of by the price of the cheese option.

An example of dividing items in to sub-categories might be if you have more than 9
sandwiches and they can be divided into Subs and Deli you add two subcategories of
Subs and Déli under the main Sandwiches category.

Y our menu may have soups and salads listed together. Let’s say you have 5 soups and 5
sadlads. You can create two separate sub- menus under the main menu selection of Soups
& Salads, one for soups and one for salads.

The software menu structure will allow you to create both menu items and links to sub-
menus on the same menu page. On asingle Menu Page you could defines some keys as
Menu Items for the more popular items and define other keys on the same Menu Page as
Linksto a Sub Menu. The Sub Menu(s) could contain the less popular items.

We provide the following form (in PDF format) to assist organizing the menu structure.



Menu Page Title:
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Menu Key Text, | or 2 lines of 12 characters per Ling

Each key can be an Ttem, Link to Sub-Menu or not used




Creating a Menu
From the program menu bar (at top of main window) select Manage.
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Then select Menu. This opens the Menu Setup screen.
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4 Menu Setup

Click "Menu Text" to add text ta the buttons. Maln Menu

Click a key with test and make it &

menu itern or make it a sub-menu link.

Subs Salads

To Clear a key, click the Clear K.eyp button then,
Click the key pou wizh to clear.

Click the "Menu Text"to edit the text on these menu keys. > Menu Text Clear Key Back
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On the right side of the Menu Setup screen there is akeypad. The key pad has 9 menu
selection buttons, aMenu Text key, and “Clear Key” key.

Menu Text
_IWhen you click the Menu Text key aform is displayed where you can enter

the text that is to be displayed on each Menu Selection key of the current Menu Page.




4 Menu Key Text

Description: |[SERNGELD

[Subs [Salads |

x Cancel

JEIK

Creating a Sub-Menu

Click akey that is not yet configured. Y ou are then given the choice of configuring the
key to be aMenu Item or Link to a Sub-Menu.

Add Menufinventory Item

Do you wnat the key you just clikcked to be a

Menu Item or Link to a Sub-Menu?

The clicked key: 3

kdenu [bem Link to Sub-kdenu | x Cancel

Click “Link to Sub-Menu”.

Menu Text
J Click the Menu Text key.

Fill in Text to be displayed on Menu Keys.
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Click OK and the Menu Text Entry Window closes and the Text then appears on the

keys.

Createa Menu ltem

Click akey that is not yet configured. Y ou are then given the choice of configuring the

key to be aMenu Item or Link to a Sub-Menu.

Add Menufinventory Item

Do you wnat the key you just clikcked to be a

Menu Item or Link to a Sub-Menu?

The clicked key: 3

kdenu [bem Link to Sub-kdenu |

¢ cancel

Click Menu Item. The Menu Item Window opens.

The Menu Item Window is where the menu item’s price is set and whether the Menu

Item will have options and modifiers or not.
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Options
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A Menu Item may have either from 1 to 10 options or 1 to 20.

4 Menu ltem Options
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Sandwich Options

Click a key with test to edit the option
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Edit Option Key

F.ey Label |"-"inaigrette
| Drezsing

=hort Description  [7H [preview, kitchen receipt]

Long Description  [VIMAIGRETTE

Alternate D escription |‘u’inaigrette Drezsing

Iv Standard [auto-selected)
Price 0.00 [if thiz option increazes item price)

x Cancel ‘ J ak,

&' ltem Modifier List

Traditinanal
Crder | Drezcription |

b et
Eutra Cheese

[ ES]

[rpart

< | il

m [elete g Add A Edit

? Help # Cloze




Edit Modifier Key

F.ey Label |['white

Shart Description [y [presiew, kitchen receipt]

[\wHITE BREAD
['/hite: Bread

[v Standard [auto-selected)
Frice .00 [if thiz option razies item price]

x Cancel ‘ / ] 4
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Order: “

Description: [Bread
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